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(b)    Each stack room should be kept under the control of
a senior staff member,  who should be made responsible for
the proper maintenance of the shelf arrangement in a perfect
order.

(c)    Required  number of sorters should be provided in'
each stack-room.   And each stack-room  should  be divided
among the sorters, fixing  up the individual  responsibility
to  keep the  books correctly at appropriate places  in the
shelves.

(d)    Shelf rectification work should be done at least
once in a fortnight.

(e)    Frequent personal  supervision  in the stack-rooms
by the staff will avoid to a great extent misplacements and
carrying  books from one room to  another or any type of
mutilation by users.

(f)    It would  be really worthwhile to provide personal
assistance to readers in their search of the documents which
incidentally redeems the problem of misplaced books.

(iii) Reading Facilities : (a) A quite and comfortable
reading facility has to be provided for researchers to continue
'their studies for long hours in the library productively.

(b)    Special arrangements of cubicles have to be made
to facilitate researchers for calm reading without disturbance.
Carrels have also to be arranged to  a  possible extent to
facilitate serious reading.  There should be a calm, quiet and
convenient reading facility in the library.

(c)    One copy of all important books and reference books
should be kept in the textbook section, so that researchers
can have ready access to the basic reference material.

(d)    Theses, dissertations, etc.,   which   are   especially
more useful in connection with research work should be kept
in a separate section for ready use in the library.

(e)    Titles of the journals should be written on the spine
of the back sets of periodicals in an abbreviated form for easy
location.

(iv)   Borrowing Facilities :   In vi,ew of the need expressr
ed by the scholars,   term tickets and few more fortnight